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STEP 3: CURRICULAR UNITS

Step Flow
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Conditions i validation submission Curricular Units Enroliment

Step 3: Sign up for Curricular Units

Step 4
- Student Card

Step 1-
Self-registration

Start End

e  After successful authentication on the Student Portal click on [Enrollment]
If only the notice below is presented, you will have to wait for the Registration period (as notice below)

REGISTRATION/ENROLLMENT INFORMATION

» Academic Year: 2021-22 [Anual]
> Degree: Mesirado em Prescricdo do Exercicio e Promoc&o da Sadde

Registration/Enrollment: 165

Degree: Mestrado em Prescricdo do Exercicio & Promocao da Satide
Status: Your pre-enroliment data is prepared.
Notices

3 | The selection of curricular units will be made available from August 20th to September 4rd.

PRINT PRE-ENROLLMENT

e During Registration period click on [Continue Registration / Enroliment]

REGISTRATION/ENROLLMENT INFORMATION

> Academic Year: 2021-22 [Anual]
> Degree: Licenciatura em Administracéo Publica

Registration/Enroliment: &

Degree: Licenciatura em Administracéo Publica
Status: Your pre-enroliment data is prepared
Notices

» The online enroliment/registration will take place between 00:01 time of the day 05-05-2021 and 23:59 time of the day 04-09-2021

CCONTINUE REGISTRATION/ENROLLMENT PRINT PRE-ENROLLMENT
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e Accept the Terms and Conditions and click on [Continue]

TERMS AND USAGE CONDITIONS

» Academic Year: 202122 [Annual
 Registration/Enroliment: [5] Pancing Confirmaton
» Course: Licenciatura em Administragdc Pbiica [2002]
> Academic Year: 1

TERMS AND CONDITIONS

iment is students’ responsi

ity. and students should verify and validate all information given. taking inta account to the rules of the cou
ull commitment of the tuition fixed for the academic year, regardiess of the number of curicular nits in w
of the tuifion fee implies the apphcation of the consequences foresee by legisiation in force:

& payment of the ben

rallment suspension, it will be appiied the rules foreses by legislation in force.

ements are punished Lnd. the Lawand
fi domicile must, under

changes not communicated

@ terms of the law, be communicated to the Polytechnic of Leiia within 15 calendar days. under penalty of ineffectivs

PROCESSING OF PERSONAL DATA

processing of such data in accordance wi
2.1 acknowledge th
3.1 acknowled

t my personal data could be shared with other entities. public or private., for the soope of their mission and in accordance with the legisiation in force.
t my idenification data =& of making my Student Card

4.1 acknowledge that | can request access fo my

forca.

5. | acknowiedge tha
s

vith the exception of cases in which the: processing of data is lwful without consent, in acoordan
rfurther information on R =s the Privacy Policy and Frocs
2015/03Dispatch_188_2018_Englist

h the legislation in foroe.
f the Polytechnic of Leiria finkhitp:

g of Pers:

contantlupioads!

| hereby accept the Terms & Conditions of Usage

1. | acknowledge that Polytechnic of Leiria, as a public higher education instituion, needs to collect my personal data within the scope of its mission, and is thus responsible for the

= notified in case there is a personal dats breach, in accordance with the legisiation in

my personal data is necessary for 2 purpose other than that for which it was inifially collected. Polytechnic of Leiria will request my explicit consent for that

STEP 3: CURRICULAR UNITS

e Validate the Registration / Enrollment requirements’. To be able to select the Curricular Units (CU) to attend it is

necessary to:

o Have the financial status regularized (available in the Payments menu)

o Have updated Personal Data (available in the Personal Data menu)

e C(Click on [You must read and accept the Student Card Issuing Information]

ENROLLMENT REQUIREMENTS SUMMARY

» Academic Year: 2021-22 [Annual]

> Registration/Enrollment: [3] Pending Confirmation

» Course: Licenciatura em Administracdo Plblica [9002]
% Academic Year: 1

ENROLLMENT REQUIREMENTS

“You must complete the Enroliment Form - Personal Datal o
Payment made! <
You must read and accept the Student Card Issuing Informati ®

UPDATE REQUIREMENT $

1 Check Step 2 on Guide for Update Personal Data
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e Authorize the personal data for CGD (bank entity) usage

PERSONAL DATAFOR CGD USAGE

(1 Declaro que autorizo a instituigéo a enviar a Caixa Geral de Depésitos, S.A. (CGD), os dados constantes no nimero 1 infra, para efeitos

de emissao e utilizagao do cartao de identficagéo da instituicéo.
1.D i

[ Mais declaro que caso venha a optar, junto da CGD, pela insergao de valéncia bancaria no referido cartao, autorizo a instituicao a

transmitir a CGD os dados constantes nos nimeros 2 e 3

“Afler you data s sent GO, if you wish fo make any changes you must contact GG directly:

DON'T AUTHORIZE

Documentation Submission

e  Select each document and click on [Escolher ficheiro] (select file). After submit all the mandatory documents click
on [Next].

If you are a foreign student select your passport on the “Tax number” document.

REGISTRATION/ENROLLMENT DOCUMENTS

For each document, select the file and dick [Upload], then continue to the next document

9 | Export to Ecel

£ Reset grid confgurston

=

If you want to obtain the status of Worker-Student or Student with Special Educational Needs, submit your request
here
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STUDENT HISTORY

» Academic Year: 2021-22 [Annual]

» Registration/Enrollment: [8] Pending Confirmation
» Course: Licenciatura em Administracio Publica [9002]
» Academic Year: 1

Cycle: st cycle

Plan: P3_Plano 2011/2012_D

Specialization: \ Tronco Comum N
Academic Year: 1

Study Program Full time student

Freguency type Daytime:

Type of Student
1st Semester Estudante Intemacional_Licenciatura

2nd Semester Estudante Intemacional_Licenciatura

Select your Curricular Units

Don't forget to [Choose] the Optional Course Units of your Year.

Confirm your registration details for the current school year. Click on [Continue].

> Academic Year: 2021-22 [Annual) > Plan: [3] P3_Plano 2011/2012_0
> Registration/Enrollment: [&] Pending Confirmation > Specialization: Tronco Comum
» Course: Licen em Adminisiracao Publica [9002] » Approved ECTS: 0

> Academic Year:

Available Enrollment Periods 1st Semester and 2nd Semester

!Enrclllment Period

mester

Enroliment ECTS = [ 60.0] 1st Semester =[30]

Normal
‘Year Length Special Code Description Type ECTS  Status Action

= : Mormal Course Units (17 Items)

1 51 0 8002102 Basic Principles of Law M 5
1 51 o 5002106 English N 2
1 s 0 2002111 Information Systems for Public Ad N S
1 s1 0 9002101 Introduction fo Public Administration N 5
1 51 0 Political Science and Constitutional... | M 7
1 s o Quantitative Methods for Public Ad... | N 6
12 51 0 Administrative Procedure N 5
T2 s1 0 EU Law H 7
2 s1 0 Economics and Public Finance N 8
| 2 51 (] 8002110 Management Accounting H 6
2 s 0 8002112 Pubilic Services Corporatization N &
3 51 0 9002 Documentation and Register N 5
3 s1 0 Innovation and Enirepreneurship H 2
13 51 0 Pubiic Accounting L L}
13 51 0 Public Administration Labour System | M &
u]| 3 s 0 8002124 Regional and Local Adminsstration N 5
- =1 n o3 Sanisl Sasimib; Sustams M & T

Key: [N] = regular [0] = Elective Course and [M] = modular

]
PREVIOUS MEXT
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Confirm the Curricular Units for the 15 2" semester and/or annual from your academic year and click on [Next].
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Selection of Curricular Units%:

Study cycle Academic year
Admission
*
Undergraduate programmes/TeSP Subsequent

Admission **

Master programmes
prog Subsequent

(*) The student cannot apply for more than 76 ECTS credits.

(**) Depending on the academic year the student is positioned.

e  Confirm your registration details and click on [Next]

Recommended Credits

60 ECTS
76 ECTS
60 ECTS
90 ECTS
60 ECTS

CONFIRMATION OF ENROLLMENT

> Academic Year: 2021-22 [Anual] » Plan [3] P3_Plano 2011/2012_D
» Registration/Enrollment: [8] Pré-inscricio » Specialization: [0] Tronco Comum
> Course: Licenciatura em Administracdo Publica [9002] » Approved ECTS: 0

» Academic Year: 1

Period ECTS: 1° Semestre ($1) = [20.0], 2° Semestre (52) = [300]

REGULAR PRE ENROLLED COURSE UNITS

Ciéncia Politica e Direito Gonstitucional

Inglés

Introducae a Administragdo Piblica

Métodos Quantitativos na Administragdo Plblica
Nocdes Fundamentais de Direito

Sistemas de InformagZo da Adminisiragae Piblica
Contabilidade Financeira

Direito Administrafivo

Fundamentos de Economia

Geslao de Recursos Humanos

Introducde ao Estudos das Organizacies

MWW N

MR NG =S aa S

@@ m o @ e R
=

STUDENT TYPES

Estudante Intemacional_Licenciatura
Estudante Intemacional_Licenciatura

0w n
N o=

Key: [N] = regular [O] = Elective Course and [M] = modular

YEAR PERIOD COURSE UNIT ECTS TYPE

Enrollment ECTS = [ £0.0]

'OPERATION

Maintain
Maintain
Maintain
Maintain
Maintain
Maintain
Maintain
Maintain
Maintain
Maintain
Maintain

Maintain
Maintain

CHANGE ENROLLMENT CONFIRM

STEP 3: CURRICULAR UNITS

Total course ECTS

120 ECTS
90 ECTS

2 Consult the rules applicable to your study cycle here. You can also respect the precedence rules and the specific precedence rules, namely in

health courses, teacher training and arts and design.
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Conclusion of the Enrollment Process

e  Registration takes on the Definitive Status. The Proof of Enroliment is sent by email. Click on [Adere Ja!] to
request your Student Card

ENROLLMENT FINISHED

% Repistration/Enrollment: [3]E
% Course: Licenciztura =m Adm
% Academic Year: 1

iblica [9002]

Information

The enrcllment process was concluded. Your enrollment state iz Effective

@.ﬁe' completing your enrollment, return to page [ Enrcdiment Information ] sccess your o

Debt Payment- If you hawe debts you can updste your situation through this k.

Cartdo Estudante Caixa I
o ] ficagdo £ obrigatorio e gratuito. Ezsencial dentro & fora ds Instiigio de Ensing

carido de ident

@‘-’our data has been sent to the CIGD institution.
[

e Check the begin of your classes here and the schedules on AGCP link
e Tomorrow you will have access to all information and materials of your Curricular Units in Moodle

Consult the stages of the Registration and Enrollment process in the “Step Guide”

If you need help from the Academic Services of the Polytechnic of Leiria, contact us at academicos@ipleiria.pt
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