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Consulting documents

After requesting a document in the Student's Portal and it being "Concluded", it is possible to make a document
available for consultation by any person/entity associated with a valid e-mail address.

Step 1 — Assign access to the document
e |nthe [Resources] menu click on [Consultar Documentos].
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e Inthe desired document click on
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Search

1 | Excport to Excel

Reguisition
Request No s

Employes Document Requestdate  Reguest status

E‘ b 25015 29256 Comprovativo de Matricula [ Proof of R 27/10/2021 Conduide | Concluded

e Click on [Make document available for consultation].
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#~| Deownload Comprovativo de Matriculs / Froof of Registration | PDF | 178.8 Kb

CONSULT SITUATION MODIFICATION HISTORY MAKE DOCUMENT AVAILABLE TO CONSULTATION PREVIOUS (LIST OF REQUESTS)

Page 1 of 2

vl.l academicos@ipleiria.pt.



mailto:academicos@ipleiria.pt

POLITECNICO
oe LEIRIA

GUIDE FOR MAKING DOCUMENTS AVAILABLE TO EXTERNAL ENTITIES

Fill in the [Destination email address] field and select the desired [Consultation time]. Finally, click on [Send
notification].

Disponibilizar documento para consulta ®

Email destinatario®

Duragio consulta® | 1 méz
1 semana l
Pré-visualizagio ema £ s2manas !
—————————— 1més = - 7 - P ——— -
Enconira-se disponiv Comprovativo de Matricula / Proof of Registration”, relative 2o aluno com o
e [ e ] n = m

do curso .
Para consultar o documento carregue agui Consultar Documento e insira o PIN 20000

Este documento estara disponivel durante o periodo de X30C0X a partir da data actual (07/04/2022)
Escola Superior de Tecnologia & Gestio [3102]

academicos@ipleiria.pt
{+351) 244 820 300

Cancelar Enviar notificacio

e The notification is sent.

Step 2 — Consulting the document

e  The recipient receives an e-mail, in which he/she clicks on [Consultar Documento] to access the document page.

SA i)cademicos@ipleiria.pt

Documento para consulta

Encontra-se disponivel para consulta o documento "Certid3o de registo assinada digitalmente / Certificate of
Para consultar o documento carregue aqu Consultar Documento « insira o PIN s,

g with digital si ", relativo ao aluno com o n¢ N S S S

Este documento estara disponivel durante o periodo de 1 més a partir da data actual (25/01/2022)

Escola Superior de Educacao e Ciéncias Sociais [3101]
academicos@ipleiria.pt
(#351) 244 829 400

e Enter the PIN code and click [Submit]. In the displayed information click on [download].
DOCUMENTOSNET - CONSULT DOCUMENTS REQUISITIONS

Insert the PIN code to access the document

PIN code D285

e Lo
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